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Request For Proposal  
TERMS OF REFERENCE,  

SPECIFICATIONS, DELIVERABLES 
 

For the CORPORATION OF THE MUNICIPALITY OF OLIVER PAIPOONGE 

 
Type of Procurement: REQUEST FOR PROPOSAL (RFP) 

Title of Procurement: Municipal Drainage Study  

Procurement File Number: 28-2026 

Procurement Closing Date: July 23rd, 2026 by 3:00 PM 

 

 



 
 

TERMS OF REFERENCE, SPECIFICATIONS, DELIVERABLES 

The Proponent acknowledges and agrees that the Request for Proposal – Terms and 
Conditions [provided herewith] are incorporated into this Request for Proposal and form an 
integral part of hereof.  

1. INTRODUCTION 

This Request for Proposals (“RFP”) is an invitation by the Municipality of Oliver Paipoonge 
(herein after referred to as “the Municipality”) to proponents to submit proposals for the work of 
conducting a municipal drainage study and completing a report detailing the findings along with 
recommendations to improve drainage in the listed areas.  

2. BACKGROUND 

There are two distinct areas within the Municipality of Oliver-Paipoonge that have been prone to 
annual flooding (typically during the spring).   The Municipality is requesting interested parties to 
submit proposals for conducting a drainage study for these two areas and provide a report with 
recommendations to alleviate these flooding issues. 
 

3. DESCRIPTION OF AREAS 

First Area: 

The first area is bounded by the following (please see attached map highlighting the area):   

 Mud Lake Road to the West 

 Calvert Road to the East 

 Oliver Road to the South 

 Abandoned Grand Trunk Railway to the North 

Second Area: 

The second area is bounded by the following (please see attached map highlighting the 
area):   

 C-Line road to the West 

 300 m West of Aspen Road to the East 

 Approximately ~100m North and South of Barrie Dr 

Please see pictures attached in appendices for a visual of the areas in question.  

 



4. SCOPE OF WORK 

The successful proponent shall: 
 

 Perform a drainage study in the two proposed areas.  The study shall include: 
o Topographic Survey 

 Incorporate existing drainage patterns 
 Drone survey acceptable 

o Inventory and location of existing infrastructure  
 GPS or house numbers are sufficient.  

o Estimated flood/drainage patterns based on a 50-year storm/run-off event 
(freshet). 
 

 Create a report detailing their findings including but not limited to: 
o Document existing infrastructure that meets the needs of 50-year event. 
o Identify and document insufficient and/or deficient infrastructure and make 

recommendations on replacement strategies. 
o Identify and make recommendations regarding areas requiring increased 

drainage infrastructure.  
 

 Timeline 
o Report should be completed by September 15th, 2026.  

5. PROPOSAL SUBMISSION AND FORMAT 

Complete Proposals in an electronic submission format, shall be delivered to: 

John McGillivray, Treasurer/Deputy CAO 

procurement@oliverpaipoonge.on.ca 

by the specified Closing Date. Subject line must contain the RFP file number and title of 
competition 

6. TIMELINES 

 Proposal Issue Date: July 3rd, 2026 

 Proposal Due Date:  July 23rd, 2026 @ 3:00 PM 

 End of Question Period: July 16th, 2026 @ 12:00 PM 



7. SELECTION CRITERIA/EVALUATION 

 
Criteria Points 

Timeline 20 
Experience with similar projects 20 
Price 60 

Evaluation Total 100 
 

8. QUESTIONS 

Communications and clarification requests concerning this Request for Proposal are to 
emailed to:  

procurement@oliverpaipoonge.on.ca 

 
Inquiries must not be directed to other Municipal employees or Elected Officials. Directing 
inquiries to other than those designated may result in your bid being rejected. The deadline 
for questions/inquiries will be July 16th, 2026 @ 12:00 PM 
 
All clarification requests are to be sent in writing to the individual mentioned above.  No 
clarification requests will be accepted by telephone. Responses to clarification requests will 
be provided to all interested parties. 
 
All Emails must have RFP 28-2026 in the subject line. 
 
Any and all changes to the Request for Proposal will be issued by the Treasurer/Deputy 
CAO (or designate) in the form of a written addendum. 

9. RFP: STANDARD TERMS AND CONDITIONS 

In case of a conflict between the provisions of this document and the provisions of the 
Request for Proposal: Standard Terms and Conditions, the provisions of this document 
prevail. 

 

 



FORM OF PROPOSAL 
AGREEMENT TO CONTRACT AND SCHEDULE OF PRICES 

CONTRACT NUMBER:  RFP 28-2026 
PROJECT TITLE:  Municipal Drainage Study 
SUBMITTED TO:  THE MUNICIPALITY 

I/We,   
 (Company Name) 

of    
 (Business Address) 

have examined the RFP including all information to PROPONENTS, general terms and 
conditions, terms of reference, appendices and terms of reference as issued by THE 
MUNICIPALITY and including Addenda number ___ to       and have visited the Project 
Site, hereby offer and agree to enter into a Contract to supply the SERVICES required by 
this RFP at the costs detailed in the Schedule of Prices below. 

The undersigned offers to complete and supply the SERVICES in accordance with the 
instructions to PROPONENTS, terms, conditions, terms of reference, and appendices in 
the Request for Proposal 28-2026 for the price(s) shown on the Schedule of Prices 
attached to it.  Furthermore, it is certified that the undersigned is/are authorized and 
empowered to sign and submit this RFP. 

I/We, hereby agree to supply to The MUNICIPALITY F.O.B., the supply of all materials and 
application(s) of the Supply and Delivery of the scope of work as specified in these documents. The 
contractor is responsible for visiting the sites and viewing the proposed work in the establishment 
of pricing. 

The SUPPLIER/CONTRACTOR has carefully examined, understands and accepts the 
requirements of this RFP, and has carefully examined the site and locations for the prices set 
forth herein, hereby offers to furnish all machinery, labour, tools, apparatus, and other means of 
construction and furnish all materials except as otherwise specified in the contract, and to 
complete the work in strict accordance with the PROPOSAL requirements. 
Furthermore, it is certified that the undersigned is/are authorized and empowered to sign 
and submit this RFP. 

 



FORM OF TENDER - AGREEMENT TO CONTRACT AND SCHEDULE PRICES 

The PROPONENT hereby offers to complete the work specified in the PROPOSAL at the 
following prices, with Harmonized Sales Tax shown separately. 

This PROPOSAL is irrevocable and is to continue open to acceptance by the MUNICIPALITY for 
a period of sixty (60) calendar days after the date and time set for submission of the PROPOSAL. 

Indicate the price per item in the space provided.  Prices shall be inclusive of all costs as needed, 
for the scope of work as specified in this tender in full conformity with the specifications and 
information to bidders attached hereto, all duty, exchange, freight, transportation or other charges 
fully paid for the prices shown hereunder. 

Schedule of Prices 

Having carefully examined the PROPOSAL document, visited the Place of the Work, and taken 
into account all conditions affecting the Work, we, the undersigned, hereby offer to furnish all 
necessary labour, materials and equipment required to perform expeditiously, and complete in a 
satisfactory manner the above mentioned project in accordance with the RFP. 

 Sub-Total 
 $_____________________________ 

 HST $_____________________________ 

 Total $_____________________________ 
 

If a single price is not applicable, check this box and attach separate quotation sheet 
 
 
We confirm that the above stipulated sum is in Canadian Dollars and includes all applicable taxes, 
royalties, custom duties, overhead and profit, insurance premiums, permits, and all other charges 
at the date of this RFP, and is not subject to revisions due to changes in the cost of labour, material 
or other items. It is understood that work may be performed at times outside of business hours at 
no additional cost. 
 



FORM OF PROPOSAL 
AGREEMENT TO CONTRACT AND SCHEDULE OF PRICES – continued 

This PROPOSAL is irrevocable and is to continue open to acceptance by the 
MUNICIPALITY for a period of sixty (60) calendar days after the date and time set for 
submission of the PROPOSAL. 

Furthermore, it is certified that the undersigned is/are authorized and empowered to sign 
and submit this RFP. 

Company: ________ __________________________________________________________ 
 (Name) 

 __________________________________________________________ _______  
 (Street Address or Postal Box Number) 

 __________________________________________________________ _______  
 (MUNICIPALITY, Province, and Postal Code) 

Signature: ________ __________________________________________________________ 
 (I have the authority to bind the corporation) 

Print Name and Title: ________ _________________________________________________ 

Dated at    this   day of  2026 
 
 
 
 
(MUNICIPALITY, Province, and Postal Code) 

Signature: __ ______________________________________________________ 
 (I have the authority to bind the corporation) 
   

Dated at ___  this   day of  ________, 2026 

Signature:  _____________________________________________________, 2026 
 (I have the authority to bind the corporation) 
   

Dated at    this   day of   , 2026 

THE TOP PORTION OF THIS DOCUMENT MUST BE SIGNED BY THE PROPONENT AND 
SUBMITTED TO BE A VALID OFFER OR THE PROPOSAL WILL BE REJECTED. 



REFERENCE INFORMATION 

PROPONENTS are required to provide three (3) references listing contracts similar to the 
project described in this RFP and undertaken within the past three (3) years. 

1) NAME (Company/Government Agency)  

 Contract Description  

 Contact Person  

 Phone Number (    ) Fax Number:  

 Email Address (if available):    

 Value of Contract $  

2) NAME (Company/Government Agency)  

 Contract Description  

 Contact Person  

 Phone Number (    ) Fax Number:  

 Email Address (if available):    

 Value of Contract $  

3) NAME (Company/Government Agency)  

 Contract Description  

 Contact Person  

 Phone Number (    ) Fax Number:  

 Email Address (if available):    

 Value of Contract $  

The MUNICIPALITY reserves the right to check additional references and sources to 
those supplied by the PROPONENT. 

           
Company/PROPONENT    Authorized Signature  

NOTE:  THIS DOCUMENT MUST BE COMPLETED AND WILL FORM A PART OF THE 
SELECTION PROCESS 

 



 

UNDERTAKING TO COMPLY WITH THE MUNICIPALITY OF OLIVER 
PAIPOONGE’S POLICY ON CONTRACTOR SAFETY 

 
 

Name of Contractor: __________________________________________ (the “Contractor”) 
 
Description of Contract: __________________________________________ (the “Contract”) 
 
Name of Authorized Representative 
of the Contractor ______________________________________________________________ 
 
1. I/We hereby undertake: 

 
(a) To comply with all health and safety and environmental legislation in the performance 

of this contract; 
 

(b) To maintain a safe and healthy work environment during the performance of this 
contract; 

 
(c) To comply with the Municipality of Oliver Paipoonge Contractor Safety Policy as set 

out in the Supplementary General Conditions. 
 

2. I/We hereby agree: 
 

(a) That compliance with all health and safety and environmental legislation is a condition 
of the contract and that non-compliance with same may, in the Corporation of the 
Municipality of Oliver Paipoonge’s (hereinafter the Corporation) discretion, lead to the 
termination of this Contract; 

 
(b) To permit the Corporation to audit my/our health and safety and environmental records 

during the term of the contract and upon its conclusion and to co-operate fully with any 
such audit(s). 

 
3. (a) I/We understand that contractor safety deficiencies will be addressed by the 

Corporation in the following progressive steps: 
 

(i) The problem will be identified to the Contractor (site supervisor). 
 

(ii) The Contractor’s head office will be contacted about the problem, orally and later 
in writing. 

 
(iii) If required by law to immediately report the problem to a provincial and/or federal 

Ministry, the Corporation will immediately do so. 
 

(iv) If not required by law to immediately report the problem, and the problem 
remains unresolved, the Corporation may report the problem to the appropriate 
Ministry (ies). 

 
(v) The Contract may, in the Corporation’s discretion, be suspended or terminated 

and/or payment withheld by the Corporation. 
 

(b) I/We acknowledge and agree that, depending upon the nature and/or seriousness of the 
deficiency, the Corporation reserves the right to bypass any or all of the steps described in 
subsection 3(a). 
 
 



I/We have read and understood the above and agree to comply with the policy.  
 
 
I/We have the authority to bind the Contractor. 
 
______________________________(Date) 
 
SIGNED, SEALED AND DELIVERED  (Name of Contractor) 
in the presence of: 
       Per: 
 
 

   
Authorized Signature 1  Authorized Signature 2 
   
   
Print Name  Print Name 

 
 
 

  I, the undersigned witness, hereby attest to the 
Witness  validity of the above signatures. 
   
   
Print Name   

 
 



DECLARATION 
ACCESSIBILITY FOR ONTARIANS WITH DISABILITIES  

 
 
The Proponent shall comply with the provisions of the Accessibility for Ontarians with Disabilities 
Act, 2005, and the Regulations there under with regard to the provision of its goods, services or 
facilities to persons with disabilities.  The Proponent acknowledges that pursuant to the 
Accessibility for Ontarians with Disabilities Act, 2005, the Municipality of Oliver Paipoonge must, 
in deciding to purchase goods or services through its procurement process, consider the 
accessibility for persons with disabilities to such goods or services.  
 
Prior to the commencement of any work the successful contractor/consultant shall furnish 
evidence of compliance with the most current Integrated Accessibility Standards Regulation 
specifically the section(s) pertaining to Training of Staff.  
 
Agents or Consultants acting on behalf of the Municipality will incorporate accessibility criteria 
and features when developing specifications and/or procuring goods and services, except where 
it is not practical to do so.  If it is not practicable to incorporate accessibility criteria and features 
when procuring goods or services, an explanation shall be provided. 
 
 
I have the authority to bind the contracting party and I verify that our company complies with the 
most current Integrated Accessibility Standards Regulation specifically the section(s) pertaining 
to Training of Staff. 
 
Signature:  ______________________________________________________ 
 
Title:  __________________________________________________________ 
 
Date:  __________________________________________________________ 
 

  Please submit to the Municipality prior to beginning of any contract work for the Municipality. 
 

 


